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Completing your doctoral studies – procedures and guidance 

 All procedures for submitting and defending the doctoral dissertation are described in the 
Rules on the organisation and implementation of the Interdisciplinary doctoral study 
programme Humanities and Social Sciences (from Chapter VIII. FORM, SUBMISSION, 
ASSESSMENT AND DEFENSE (VIVA) OF THE DOCTORAL DISSERTATION). 

The deadline for submitting the first version of the doctoral dissertation is two years 
from the date of enrolment in the final year of study or in an additional year of study 
(applies to students enrolled in a four-year doctoral programme; for students enrolled in a 
three-year doctoral programme, the deadline for submitting the dissertation is four years from 
the date of acceptance of the topic at the University of Ljubljana).  

Before submission, students must first submit the dissertation for technical review, which is 
conducted by the Student Affairs Office – for the review date send an e-mail to: 
doctoral.studies@fdv.uni-lj.si.  

The dissertation should be (as far as possible) complete and contain everything specified in 
Article 46 of the Rules on the organisation and implementation of the interdisciplinary doctoral 
study programme Humanities and Social Sciences, and the Guidelines for writing and editing 
professional and scientific works at FDV should also be followed. Upon successful completion 
of the technical review, the student will receive instructions for submitting the dissertation to 
Turnitin (a plagiarism checking programme). 

The dissertation is then submitted together with the approval (signature) of the supervisor and 
any co-supervisor on the Submission of doctoral thesis form. The student submits the 
doctoral dissertation in PDF format by e-mail to the Student Affairs Office: 
doctoral.studies@fdv.uni-lj.si. If a member of the committee would like a physical copy of the 
dissertation (paperback, spiral bound), the student will be notified at a later date. Proofreading 
of the doctoral dissertation is not required at this stage. 

In addition to the doctoral dissertation and the dissertation submission form with the signature 
of the supervisor and any co-supervisor, the following must be submitted with the submission: 

• an abstract of the dissertation in electronic form of 5-8 pages: the abstract must 
show the basic results of the research work, the research methodology, the original 
contribution to the development of the relevant research field; 

• a relevant scientific publication (article) or an editorial acceptance certificate: the 
suitability of the publication (journal) can be checked here: https://vodici.fdv.uni-
lj.si/subjects/guide.php?subject=IF; for further support or verification of the suitability 
of the article/journal, the student can contact the ODKJG (knjiznica@fdv.uni-lj.si); 

• Research Data Management Plan – see Research data management planning - 
Guidelines and Plan. 

Once the dissertation has been submitted, the second doctoral presentation will be 
coordinated, usually within one month of submission – the presentation will be coordinated by 
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the supervisor with the Doctoral Studies Committee (DSC) members and is chaired by a 
member of the Committee for Doctoral  Studies. At the presentation, the DSC members may 
make comments, suggestions, etc. to the student to correct or improve the dissertation and 
set a deadline for any corrections (the maximum time limit for submission of a corrected 
dissertation is one year). For further information see: Second doctoral presentation - 
guidelines. 

After submission of the revised or final version of the doctoral dissertation, the DSC members 
write final reports or evaluations on the doctoral dissertation and submit them to the Committee 
for Doctoral Studies FDV for consideration (the dissertation supervisor and any co-supervisors 
do not evaluate the doctoral dissertation and do not write a report). If the reports are positive, 
Committee for Doctoral Studies accepts the dissertation and approves the public defence, 
which is usually organised within one month of the dissertation's acceptance.  

After the dissertation has been accepted by the Committee, the student submits an e-version 
of the doctoral dissertation in PDF-A format to the My FDV online office and delivers three 
hard-bound dissertations in black canvas or similar material (for ODKJG and NUK libraries) 
and four or five spiral-bound copies of the doctoral dissertation for the DSC members (the 
number of copies depends on the number of committee members) to the Student affairs office. 
At this point, the students also submits their Statement on the public proclimation of the 
success or failure of the PhD viva. 

 

More info: 

Student Affairs Office – Doctoral Studies 

E-mail: doctoral.studies@fdv.uni-lj.si   

Tel: 01/5805 120 
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